FY14 ACWF/ADWF Questionnaire
Step by Step Document

ACWEF/ADWEF questionnaire(s) can be filled out using the Division of Water’s Online Application System. This document will guide you through the
online process. If you need further assistance with the online registration process, please contact John Randolph at 907-465-5307

Alaska Clean Water (ACWF) and Alaska Drinking Water (ADWF) Loan Fund Questionnaires

My Government Resident Business in Alasks _Visiting Alaska _State Employees

1 Go to the Division of Water’s Municipal Grants & Loans
program homepage:
http://www.dec.state.ak.us/water/MuniGrantsLoans/ind

ex.htm
and select the “ACWF & ADWF SFY14 Project
Questiﬂnnaire Solicitation” link under “HIGHLIGHTS” Municreat, Graxts & Loaxs

RESOURCES PROGRAM LINKS

Grants Grants Program

# ACWF & ADWF SFY13 Intended Use * Prog
Plans - Final, June 2012

* Grant Online Step-by-Step Guide
interest Rates w-Sup

* FUNDING: ACWF & ADWF - (SFY 10}, Loans Program
Economic Stmulus Requirements &

Guidance * Intended Use Plans

O A S I ‘Water Online Application System
( ys) - WeLcomE To DEC's WaTER ONLINE APpPLicATION SYsTEM (OASYS)

2 Welcome to the Water Online Application System

This system may be used fo:

« Apply for ADEC state general permit coverage for contained water and excavation dewatering

IMPORTANT: Submitting a questionnaire requires a

» Submit APDES notice oftermination for construction storm water and the annual reportfor industrial storm water

myAlaska account with a username and password.

ean Water Fund, and Municipal Matching Grant questionnaires

/erage for construction storm water, industrial storm water, and ofishore seafood processor

If you already have a myAlaska account, click on the
”COntinue tO myAlaSka ” button to login' :Zr:ewomerappncalmns.p\easegolomepermuAppucamnPona\.

To enter the Water Online Application System, select "Continue to myAlaska” and login using your myAlaska user account

Continue t

After entering your myAlaska username and MyAlaska

password, you will be directed to the Online

If this is your first time visiting this page and you do not have a myAlaska account, enroll at myAlaska

Application System, ready to fill in the Grant
Application.
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If you don’t have a myAlaska account, select the
“enroll at myAlaska” link. You only need to create a
myAlaska account once!

The next few steps will walk you through setting up a
myAlaska account.

TIP:

Think of a personal myAlaska account as a driver’s
license. It is completely acceptable to use it for
submitting these applications. However, you can also
set up a separate “business” myAlaska account if you
would prefer.

After successfully registering for a myAlaska account,
or after entering your existing username and
password, you will arrive at the Online Application
system, ready to fill in the questionnaire!

Click on the Questionnaires tab and select the
appropriate questionnaire from those available:
Alaska Drinking Water Fund Loan

ACWF Non-Point Source Loan

ACWF Point Source Loan

‘Water Online Application System

This system may be used fo

o Apply for ADEC state

To enter the Water Online Application System, select "Continue to myAlaska” and login using your myAlaska user account

Continue & )
OnI‘f?uyeA?aska
myAlaska

If this is your first time visiting this page and you do not have a

Guidance for Greating New myAlaska Account

WeLcoMmE To DEC's WaTerR ONLINE AppLicaTiON SysTEM (OASYS)

A state of Alaska

State of Alaska >DEC > Online Servicas > Water Online Application Syster

‘Water Online Application System

Welcome Brin Marx
The following categories are available online. To start the process, select from the tabs belo

\' ACWF Non-Point Source Loan Questionnaire(ACWENPS)
>. ‘ ACWF Point Source Loan Questionnaire(ACWFPS)

Alaska Drinking Water Fund Loan Questionnaire(ADWF)
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A series of steps will take you through the B suresttiaia

. . . . . . » ,r'\lkr—,lvun lzu;fa‘lrlvwvcvwl of k-gwrmm'“.‘nlu\ Conservation
questionnaire, asking for information pertinent to ﬁ Division of Water ©2c® s
your pI‘O] ect. /\Iask‘a Drinking Watcr Loan Fun(lj - SFY2014

ve & Continue’ butte

Fill out the information on these pages as completely i
and thoroughly as possible. (Below you will find a few
“Tips” that provide additional information regarding
navigation of these steps.)

Municipality Information

irage solicitation of Green Projects, the State will
sented in the publicarion of the ACWF

TIP:

Questions with a star (*) next to them are required. It
is completely acceptable to copy and paste text from
another document.

T When you are finished with a step, you can go to the . —— e et B Wit Furd Lo
next page by selecting the “Save & Continue” button .
l in the lower right corner of the page. e T e

TIP:

P At any time, you can logout and your information will
be saved. NOTE: Changes to the current page are not
saved until you hit “Save & Continue”.

T At any time, you can also select the “Overview” e
button at the bottom of any page to go to the overview .
l step (last step). This step allows you to review your e s
information and to edit previously entered Yo tane :
P information.
NOTE: Remember, Changes to the current page are s
not saved until you hit “Save & Continue” — S—

ACWF and ADWF Loan Fund Questionnaire - SFY14 12/28/2012 Page 3




During the application process you will come across

formatted number fields for currency, and
buttons.

Enter the correct information into the number fields,

and then click the corresponding button. A
message window will appear, reminding to you press

the button again if you change any values

The second to last step gives you the option to
submit any required or optional attachments online.

Please read the directions carefully on this page.

NOTE: Attachments may also be submitted via email,
fax, traditional mail, or hand delivered to the DEC
office in Juneau.

Address:

State of Alaska

DEC/Division of Water

Municipal Grants and Loans

P.O. Box 111800

Juneau, AK 99811

Attn: MAT (Municipal Administration Team)

Estimated Project Costs: (Round to whole dollar amount)

Administration

Project Design

Engineering Management/Inspection
Construction

Equipment

Calculate

QOther (Contingency)

Total Costs (Sum of above)

=
Message from webpage

! 5 If you change any of the values used in this calculation, you must click the "Calculate” buttan again to display the updated result,

Questionnaire Submission Process

Step

Attachments

Purpose

If you have any of the requested attachments in a digital format (Word Doc, PDF. GIF, JPG, etc.). you may attach them to your
questionnaire using the form below. There is a file size limit of 5MB_ Altematively, you may send the required documents to the
Municipal Loan Program via traditional mail senice or e-mail to:

State of Alaska
DEC/Dision of Water
Municipal Grants and Loans
P.O. Box 111800
Juneau, AK 99811
Attn: MAT (Municipal Administration Team)

* indicates required field

Tracking # 2011ADWF0051  Facility: a Type:  Ao5ka Drinking Water Fund
1. Choose a file to attach g T
Browse First, use the browse button to select a file from
your local system. To see what kinds of files may

be uploaded, click here. Then, complete the

2. Add the file to the list

As Type: | Compliance Documents =] attachment type, title and description fields before

Ti clicking the attach button to add the file to your
questionnaire attachment list. While upload is in

Description . e, G ey T o eEreR i

upload. If you would like to remove the file from your
questionnaire, select it in the list and click the
“Remove” button

File size limit is 20MB for each attachment.

Required Attachments

Attach P

3. Your file attachments:

Remaove
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The “Application Overview” page (last step) gives i
you an opportunity to review what you have entered
so far as well as edit any information inputted so far.

Questionnaire Overview

n heade Edtbtt to return to
dttthtQ pag

To change any information in a section, select the edit o1 e e
button that corresponds to that section. - Pk e
Tracking #: 2012ADWF0003 Facility: My Project Type: HEE=ET Qteg ater Fund Loa
After all information is entered and you have finished $
. . . . Questionnaire Overview
adding all online attachments, you will need to submit U
your questionnaire. reu e e .

contain data. Please review to assure that they should remain empty before
Print For Your Records

NOTE: A check will appear next to task “1. Complete
Questionnaire” if the questionnaire is complete and
ready to be submitted.

tth\& indicate steps thth e yet to
ite thtk\tTh

To go the Submission page, select the “Submit
Questionnaire” link under tasks on the Questionnaire Arechment Tt el Descripton

Overview page. You can also click on the “Continue” ) [ ]
button at the bottom of the page.

ACWF and ADWF Loan Fund Questionnaire - SFY14 12/28/2012 Page 5




The “Final Steps” page gives you the option to submit Final ieps
your questionnaire to DEC. Pupase

have finished attaching ll optional submit this to DEC by using the ‘submit’ buttan below. Ta make
further changes before submitting, select the ‘Oveniew’ button. If you have any questions or concems, please contact DEC at

If you are Satlsfled Wlth your queStIOI’ll’lalre Cllck the OPAHslp@dec state ak us or call Natinss Nipatarusdi at 907-465-5158
. . Current Status: Completed
submit button on this page.

Alaska Drinking Water Fund

Tracking #: 2007TADWFO0010 Facility: My Project Type: Loan Questionnaire

NOTE: Once submitted, you will no longer be able to
modify the questionnaire or add additional Submit

attachments.

Once your questionnaire is submitted, you have -

completed the online questionnaire process and may Conaratuitons.your aestionnaie s been subed
ClOSE your brOWSGF. You Wlll recelve an email If you have any questions or concemns, please contact DEC at OPAHelp@dec state ak us
confirming your submission.

Qvanview Home
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NEW FEATURE #1: Attachments Title (Type), Description
You now have the ability to make a change to a
questionnaire you have already submitted.

Copy to New Questionnaire] [ _Home | [ Continue | [ Unsubmit |

Home Logout

To make a change to a previously submitted ot S i ot s i B i
questionnaire, open your original submittal and select

the “Unsubmit” button at the bottom of the

questionnaire overview page.

Make the changes then submit the questionnaire again
within the solicitation period.

NEW FEATURE #2:

The “Copy to New Questionnaire” button allows you
to create a new questionnaire of the same type that /v[]
pre-populates with information from a previous
questionnaire.

Title (Type), Description

To copy previously submitted information, open your
original submittal and select “Copy to New
Questionnaire” at the bottom of the questionnaire
overview page.

For assistance, please call

John Randolph at 907-465-5307,

Kaitee Perisich at 907-465-5337, or
Janice Mclean at 907-465-5282.
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